YEPKACHHHiI JAEPHABHHM
BISHEC-KONEQXK

BipgineHHa nianpMeMHMUTBa Ta MapKeTUHry
Kadbenpa ekoHOMIKK, NiANPUEMHULTBA Ta MapPKETUHTY

CUNABYC

Bba3oBa indopmauis npo 1ucuuniny

Ha3Ba qucuumiainu

DP030 Indopmaniiini cucremun i TexHosorii B JissibHOCTI
nignpuemcra/ Information Systems and Technologies at the
Enterprise

PiBenp Bumioi ocitu /
(haxoBoi nepeaBUIIOI OCBITH

®daxoBa nepenBuIa

I'any3b 3HaHB

05 CorrianpHi Ta MOBEIHKOB1 HAYKH

CrneniajibHicTh 051 ExoHomika

OcaiTHs1 nporpama [lignpueMHUITBO, TOPTiBIISI Ta O1pAKOBA AISIIBHICTD
Cemectp 6 cemectp (9 ki), 4 cemectp (11 ki)

Kypce 3 kypc (9 ki), 2 xkypc (11 i)

AHoOTAaIis KypCcy

HapuanbHa qucrnuriiiHa cupsiMoBaHa Ha (OpMYBaHHS YMIHb Ta HABUYOK
HEOOXITHOTO PiBHA 1HGOPMAIIITHOT Ta KOMIT'IOTEPHOI KYJIbTYpH B
CydacHOMY iH(QOpMAIIHHOMY CYCHIILCTB1, HA0OYTTS MPAKTUYHUX HABUYIOK
noOyJOBM Ta BUKOPUCTAHHS CydacHUX I1H(GOPMAIIMHUX CHCTEM 1
TEXHOJIOT1H [T PO3B'SI3aHHS PI3HUX 33]1a4 B MMPOIIECi HABUAHHS Ta pOOOTH
3a haxoM.

Cropinka kypcy B MOODLE

http://78.137.2.119:1919/m72/course/view.php?id=890

MoBa BUKJIagaHHA

YKpaiHChKa

JlekTOp KYpCY

BHKJIa/1a4 BUIO1 KaTeropii Pyaenko Anpona FOpiiBHa

KaHaJIM KOMYHIKaIlii:

CJIH «Moodley»: moBigoMiIeHHS B 4aTi

en.nomra: rudenkoalona31(@gmail.com,

ten. 097-919-32-63 (Viber, Telegram),

Facebook Messenger: https://www.facebook.com/alyona.rudenko.5/

Micue 1ucuMILIiHM B OCBITHIN mporpami

OcBiTHs mporpama

http://csbc.edu.ua/documents/otdel/moop_m.pdf

Ilepeuik 3araJabHuX
kommnerenTHocTeil (3K)

3K 6. 3aaTHiCTh 3aCTOCOBYBATH 3HAHHS y NPAKTUYHUX CUTYAIIAX
3K 7. 3paTHicTh 10 MOIIYKY, 0OpoOIeHHs Ta aHali3y iHpopMallii 3pi3HUX
JDKepen

Iepeuik cieniaJbHUX
kommnetenTHocTeil (CK)

CK 6. 3parHicTh BupimyBaTH mpodeciiiHi 3aBIaHHsA 3 Opraizamii
JISITBHOCT1 OKPEMUX MIJIPO3/IUTIB Cy0’€KTIB rOCIOapIOBAHHS.

CK 7. 3naTHicTh BUKOHYBAaTH 3aBJaHH, MOB’s3aHi 3 (YHKIIOHYBaHHAM
CHCTEMHU YIPaBIIHHSA Cy0’€KTIB TOCHOJapIOBAHHS.




Ilepenik nporpaMmuux
pe3yJIbTaTiB HABYAHHA

PH 5. BukopucTtoByBaTu cy4acHi iHpopmamiiiHi i KOMyHiKaniiH1
TEXHOJIOTIT Ut pO3B’sI3aHHS POeciiHUX 3aBIaHb.

PH 8. BukopucToByBaTH HOPMAaTUBHO-IIPABOBI aKTH, 110
periIaMeHTyoTh IpodeciiiHy TisTbHICTb.

PH 10. AnanizyBatu pe3yiabTaTH JISUTBHOCTI CYO’ €KTIB TOCIOIAPIOBAHHS
JUIs BU3HAYCHHS HANPSIMIB X YI0CKOHAJICHHS.

Onuc IMCHUILIIHA

CTpyKTypa HAaBaAHTAKEHHS
HA CTyJeHTa

3aranpHa KUTbKiCTh ToauH — 120

Kinpkicte kpeauriB — 4

KinpKkicTh NEKIIHHUX TOJUH — BIICYTHI

KinpKicTh MpakTHYHUX 3aHATH — 56

KinpkicTh TOJMH AJ11 CAMOCTIHHOT pOOOTH CTYIEHTIB — 64
dopma MmiICYMKOBOTO KOHTPOJTIO — 3aJTIK

MeToau HaBYaHHS

BepOanpHuii MeTOM; MOSICHIOBAIBHO-IEMOHCTPALIIMHUI METOJ; METOT
npoOJIEMHOTO  BMKJIAJaHHS; pPENpOAYKTUBHUN MeTod; pobora 3
HaBYaJIbHO-METOJUYHOIO JITEpaTypor0 (KOHCIEKTYBaHHS, TE3yBaHHS,
aHOTYBaHHS TOIIIO); METO/I Bi3yasi3alii (mpe3eHTalis, METO LTIoCTparlii).

3MicT TUCHUIIIIHA

Tema 1. OCHOBHI IpoTpaMu ISt

BeJICHHsI O13HECYy

Ornsaa OCHOBHMX Cy4YaCHHMX IpoOrpam Ui aBTOMaTH30BAaHOTO BEACHHS
oi3uecy. 1C: mignpuemctBo. Cucremu aBTtomatu3zaiii BAS. OcHoBHI
moxayni Cucremu aBromatu3zanii BAS. IIporpama M.E. Doc. IIporpamu
U1 €()eKTUBHOTO YIPABIIHHS MIANPUEMCTBO 3 BUKOPUCTAHHIM XMapHUX
TexHoJorii j.Solutions. Jlokymentu Microsoft office. Google noxymenTH.

Tema 2. [IpencraBneHHs ta
Bi3yastizallisi EKOHOMIYHO1
iHpopmarrii B MS Excel

Cucrematu3aiiiss Ta 00poOka ekoHOMIUHOI B pemakTopi MS Excel ta
Google Tabmumi. AHami3 Ta ONpalbOBaHHS CTATUCTUYHUX JaHUX.
[IpoBeneHHs po3paxyHKIB 3 BUKOPHUCTAHHSM BOyIOBaHMX (YHKIIH Ta
Bi3yamizaris 1udposoi iHdopmarlii 3a JOMTOMOTOIO JliarpaM pi3HUX THUIIIB.

Tewma 3. TloyaTkoBi
HaJalITYyBaHHS IPOrPAMHOTO
npoaykry BAS.

[Topsimok CTBOpEHHSI HOBO1 06a3M, KOPUCTYBAUIB 1 MPaB JIOCTYITY.
3naitomcTBO 3 iHTepedeiicom Takci, HamamTyBaHHs iHTEpdelicy, hopm
00’€KTiB, CIMCKIB XYpHAJB, 3BiTiB. CTBOPEHHS OpraHi3allii, 3allOBHEHHS
BiJIOMOCTEH IIpo opraHizaiiro. HanamryBanHs mapaMeTpiB 00Ky,
00JIIKOBOT MOJIITHKY, TTIEPCOHANIbHI HaJTATyBaHHs. [IoMIYHUK BBEICHHS
MOYATKOBHX 3aHUIIKIB. [Topsgok poOoTH 3 JOBITHUKAMHU Ta
JOKYMEHTaMH, J0/1aTKOB1 00poOku. CriocoOu BUIAICHHS TOKYMEHTIB,
JIOBIIHUKIB Ta IHIIUX 00’ €KTIB.

Tema 4. O6mik kacu, 6aHKy Ta
KPEIUTHUX OIepaliii B
nporpami BAS.

Odopmnenns [1KO, BKO.Bcranosienss nimity kacu, GopMyBaHHS
kacoBoi KHUTU. OGopMIICHHS MIATHKHUX TOPYYEHb P MPOBEACHHI
PI3HUX IJIATEXKIB (OMJIATH BiJ MOKYIILIS, TOCTAYaIbHHUKY, TOBEPHEHHS,
nepekas Ha IHIIUH paxyHOK, iHie cnucanHs). Po6oTa 3 6aHKIBCHKOIO
BUITUCKOIO Ta CTATTSMHU PyXy KomITiB. [Topsgok mpoBeaeHHs MO3UK,
6e310BOPOTHOI (hiHAHCOBOT JONTOMOT'H, KPeTUTY OaHKY, OCTYT OaHKY,
BIJICOTKIB 1O KPEIUTY.

Tema 5. OO0k 3amacis B
nporpami BAS.

HanamryBanHs mnapameTpiB OOJIIKY 3amaciB, 3allOBHEHHs JOBIIHUKIB
“Homenknarypa”, “Cknan’. HanamryBaHHs paXxyHKiB 00JiKy TOBapiB 3a
3aMoBYyBaHHAM. [lopsiioK MpoBeieHHsT HaIXOPKEHHS 3araciB (3a rpoli,
0e30IU1aTHO, BHECOK B cTaTyTHMH Kamitan). [lopspok posmoainy
nogatkoBux BuTparT Ta T3B mpu npuabanHi 3amaciB. Bukxopucranus
MeXaHi3My BCTAHOBJEHHS IIiH HOMeHKnatypu. Ilopsaok mnpoBeneHHS
HOBEPHEHb, IEPEMIIIeHb, YI[IHKH, 3MIHM I0JAaTKOBOIO IpPU3HAYEHHS.
Crnioco6u npoBeieHHs] KOMIUIEKTaKI11/pO3yKOMILIEKTallli HOMEHKIATYpH.
ITopsinok mpoBeneHHs 6€30IUIaTHOT NepeAayi 3anaciB Ta COUCAHHS JUIs




BiaacHux noTped. [lopsAgok mpoBeAeHHS pe3yNbTaTiB IHBEHTAapH3allil
(onmpuOyTKyBaHHS HA/JIMILKIB, CIIUCAHHS HEJOCTAY).

Tema 6. O6mik omepartiii 3
IMOKYIIIISIMHU Ta

MOCTa4aJIbHUKAMU B TIPOTpaMi
BAS.

[opsinok mpoBeneHHs omepalii 3 MOKyNIsIMH (peaii3alis ToBapiB,
NOBEpPHEHHs). BUKOpHCTaHHS 3HUKOK, TIOPSIIOK OOJIIKY Tapu;
@opmyBaHHS pe3epBy CYMHIBHUX OOpriB, CIHCaHHA Je0iTOPCHKOT
3aboproaHocTi. [lopsmok mpoBeneHHS aIMIHICTPATUBHUX, 30yTOBHX,
iHIMX omepanifiHuxX BUTpar. llOpsimOK chnucaHHS BHUTpAT MaOyTHIX
nepioniB (MepioAWYHI BUAAHHS, aBAaHCOBaHA OPEHA, CTPAXOBi MOJICH).
[Mopsinok mpoBeleHHs 3BIPKM 3 KOHTpPAareHTaMd Ta IHBEHTapu3allii
pPO3paxyHKiB 3 KOHTpareHTamu. I[lopsSooK MpOBENEHHS MEpEeHECEHHs
3a00proBaHoOCTI, B3a€EMO3AJIIKY, CIIUCaHHS KPEAUTOPCHKOT
3a00pProBaHOCTI.

Tema 7. Benenns o0miky B
KaJpax Ta MOPSIIOK 3aIIOBHEHHS
TabesniB poO0OYOro vacy Ta
HapaxyBaHHS 3/T1

CHIBPOOITHUKAM B IIporpami
BAS.

3anoBHEeHHs JOBIMHUKIB “P13uuH1 ocobu”, “CrniBpobitHuku”, “Ilocaan”.
3anoBHEHHs BUPOOHMYOTO KajieHjaaps, rpadikiB poboru. Ilopsaok
npuifoMy Ha poOOTy Ha OCHOBHE Micle Impanl (ITOBHUNH/HENOBHUM
pobounii wyac), BiIOOpaXkeHHS TepeBelNeHHs mpaiiBHUKa. [lopsmox
MpUiioMy Ha poOOTY 30BHIIIHBOTO CYMICHHKA, BHYTPIUIHBOTO CYMICHHKA,
ocobu 3 iHBamigHICTIO. [lopsAoK THpoBeAEHHS 3BUIBHEHHS 3 PoOOOTH,
3anoBHeHHs fAoBimHuMka “TligcraBu ans 3BuUTbHeHHs . HamamryBanHs
00Ky 3apriaTv, IHICKCaIlis. 3aloBHEHHS CIOCOOIB BimoOpaXkeHs
3apIuiaTd B perjameHToBaHoMmy oOiiky. [IpoBeneHHs/ckacyBaHHS 3asBU
Ha 3aCTOCYBaHHS IMOJATKOBOI COIIAIbHOT MUTKTH. BHECEHHS AaHUX MPOo
0aHKIBCHKI KapTKH. 3alIOBHEHHS MapaMeTpiB MJIATDKHUX JOKYMEHTIB IO
nojgatkax. llopsgok HapaxyBaHHS aBaHCy mpauiBHUKaM. Ilopsgok
HapaxyBaHHs 3apIUiaTH 3a JpYry MOJOBUHY Micsns. IlpoBeaeHHs
noHapaxyBaHHs 10 M3II ta nonapaxysanus €CB. [IpoBeneHHs BUILIaTH
3apriaTé yepe3 0aHk Ta vepes kacy. [lopsimok mpoBeaeHHS 30UTbIICHHS
MOCaZ0BOTO OKJIaTy, 3MiHa 0a30BOTO Micsis i iHAekcaiii. [Topsgox
HapaxyBaHHs BIAMYCTKH (IIOPIYHOI, T0JaTKOBOI, O6e3 3apruiatu). Pe3epr
BimmycTok. Omuara 3a poOOTy B BUXIJHHUW, CBITKOBWH, HIUHI, BEUIpHI.
BinoOpaxkeHHs1  JKapHSIHUX, JCKPETHUX, YTPUMaHHS  aJIMEHTIB,
yTpUMaHHS BHMKOHAaBUMX JIMCTIB, HapaxyBaHHa mnpemii. Ilopsmox
HapaxyBaHHs Ta Buruiata 3a L{II/[. [lopsgok HapaxyBaHHS Ta BUILIaTa
¢i3uuHili ocobi (aBTO, HepyxomicTh). Ilepepaxynok ITJPDO. 3pitu 1o
KaJpax Ta 3apriaTi (aHaii3 BUTpaT Ha oriary mpaui, B3 ta IIJPO mno
mpaiiBHUKaX, BHECKIB y  (OHIM, pPO3paXxyHKOBAa  BiJOMICTb,
PO3paxyHKOBHIA INCTOK). PernmamenroBani 3Bitu no 3apruiati (€ECB, 110,
IPOBEJICHHS B3aeMOpo3paxyHKiB B 1/]D).

Tema 8. O6ik cobiBapTOCTI

TOBapiB Ta MOCIYT B Iporpami
BAS.

3anoBHeHHs JoBinHUKIB “‘Crneuundikamii”’, “HomeHknaTypHi rpynu’.
HanamryBanns 1uiaHoBux wiH. OONIK HaJIXOMKEHHs Ta Iepenaya
MatepiajiB y BUPOOHUIITBO Ta HAJAXO/DKEHHS FOTOBOT MPOAYKIIiT Ha CKJIA]L.
OO0nik HagXOMKEHHS TOTOBOI MPOAYKIII Ha CKJIaa Ta 1l peamizallis.
[Topsinok mpoBeAeHHS BUTpAT IMOB’SI3aHUX 3 BHUPOOHHUIITBOM (OpeH/a,
KOMyHalbH1 mocnyru). IuBenTtapuzamiss H3B. Ilopsnok npoBeneHHs
HaJIlaHHS MOCIYT 3 BUKOPHUCTaHHIM JIOKYMEHTIB peaii3allis Ta HaJaHHS
BUpoOHHYMX mocayr. OcobnuBocti o00miky HaganHs [T-mocuyr.
Oco6smBocCTI 00MIKY HaJaHHS MOCIHYT, 10 NepeadadyaioTh HapaxyBaHHS
Mics9HOi a0oHMmIaTéH (iHTEpHET, 3B’A30K, OXOpOoHa, JIoMo(doHH,
OyxrantepchKi, ropuaudni mocayru). OcobmuBocTi 007Ky BUKOHAHHS
OyaniBenbHUX poOiT. OcobauBocTi OOMIKY HaJaHHSA IOCIYr OpEH.H,
KOBOpKIHT. Po3mozin 3aranbHOBUpOOHMYMX BUTpaT. BusHaueHHS
co0iBapTOCTI BUMYIIEHOT MPOIYKIii, HAJAHUX TTOCIIYT.




Tema 9. AreHTCBbKA IiSJIBHICTD,
00JTiK KOMICIHOT TOpriBIi B
nporpami BAS.

HanamryBanns napamerpiB o0JiKy aisi KoMiciitHo1 TopriBmi. Ilopsimok
MPOBEJICHHS OTepalliii y KoMiTeHTa (Tepeaada ToBapy KOMICIOHEpY, 3BiT
KOMICIOHEpIB PO MPOJIaxi, BUIIaTa BUHATOPoau). [lopsiiok mpoBeAeHHS
omepariii y komicionepa (HaaXx0KeHsS TOBApiB BiJl KOMITEHTA, TIPOJIaXK
KOMICIHHUX TOBapiB, 3BIT KOMITEHTYy NIpO MpoAaxi, KOMicCiiiHa
BUHaropoa). [Topsok mpoBeeHHS MOCePETHUIIBKIX OTIepalliil y areHTa.
[Topsiok mpoBeAEeHHS MOCEPEAHUIIBKUX OTIepalliid y IpUHITUIIAJIA.

Tema 10. O6uik B po3apiOHii
TOpriBii B mporpami BAS.

HamamryBanus nmapamerpiB o0miky aist po3apioHoi Toprisimi. [Topsmok
pPO3paxyHKy TOPTrOBENbHOI HAI[IHKH, MEXaHi3M BCTAaHOBJICHHS I[iH Ta
nepeominka ToBapiB. I[lopsmok mepemadi ToBapy B TOProBy TOUKY.
OdopmiteHHs 3BiTY PO po3ApiOHI mpojaxi. Po3paxyHOK TUIaTHKHAMHU
kaptkamu, PPO. Ilopsnox ¢opMyBaHHS NOJAaTKOBUX HAKJIaJHUX B
po311po0i.

Tema 11. Odopmnenns
MEPBUHHUX JOKYMEHTIB Ta
3BITHOCTI B M.E. Doc.

CrBOpeHHsI NEepBUHHUX JOKyMeHTIB B mporpami M.E. Doc. O06wmin
JIOKYMEHTaMHU 3 KOHTPOJIIOIOUMMHU OpraHaMu Ta 3 KOHTparenramu. Po6ora
31 3BiTaMH. YKJIaJaHHS JOTOBOPY IPO BH3HAHHS EJIEKTPOHHUX
nokyMeHTiB. CtBopeHHS 3BiTiB. [IpaBuina 3anoBHeHHs 3BITiB. [leperisy
Ta peJaryBaHHs 3BITIB. IMIOPT 3BITIB 3 IHIIMX OyXraJTePCbKUX CHUCTEM.
30epekeHHs 3BIT1 Ha €NeKTPOHHUN Hocii (ekcropt). PoGorta B 3BITI.
[Tepepipka 3BiTiB. Ilignmucanusa 3BiTiB. BinmpaBka 3BITIB €JI€KTPOHHOIO
noiToro. JIpyk 3BITIB.

Tema 12. JlokyMeHTOOOIT 3a
JIOTIOMOTOFO cepBiciB Paperless
ta Vchasno.

Peectpamin B cepsicax. [lopsimok mignmucaHHs,
BUBAHTAXEHHS  TMEPBUHHOI  JOKyMEHTaIli.
KOHTpareHTaMu.

3aBaHTAXC€HHA Ta
JoxymeHnToobir 3

Tewma 13. [{udpoBi MOKIUBOCTI
Google nyis po3BUTKY
MITPUEMCTBA.

[udposi moxmuBocti Google mns po3BuUTKy Oi3HEecy. OcoOIMBOCTI
po6otu 3 Ilpodinem xommanii (GMB) Ta Google Kapramu. ITpodins
kommadii Ta Google Kaptu nist BeneHHs ta nmpomoitii 6i3Hecy.

MoaiTHka AUCHUILIIHA

MogiTuka BiaBixyBaHHS

Perynsapue BiABiqyBaHHS BCIX BHIIIB 3aHSTh, CBOE€YACHICTh BHUKOHAHHS
CaMOCTIIHOT pOOOTH.

3a 00’€KTMBHUX MNpPUYUH (HANIPUKIA,
CTaOXYBaHHs) HABYAaHHS 30praHiByeTbCS B
MOTOKEHHSIM 13 KEPIBHUKOM KYpPCY.

XBOpPOOa,
OH-JIaliH

MDKHapOIHE
dbopmi  3a

IToaiTnka nroxo AenJiaiiHiB Ta
nepeckJIagaHHs

PoGoTw, siki 31a10ThCSI 13 TOPYIICHHSM TEPMIHIB 0€3 MOBaKHUX MTPUYHH,
OIIIHIOIOTHCS Ha HIDKYY OIIIHKY.

AKkajieMiuHa 100poOYeCHICTh

VY Bumnaaxy HeAOTPUMAaHHS MOJITUKH aKaJIeMId4HOT JOOPOUYECHOCTI
(nnariat, camoruariat, ¢abpukaiis, danbcudikailis, CIUCyBaHHS,
oOMaH, XabapHHUIITBO) MepeadauyeHO TOBTOPHE MTPOXOKEHHS
OL[IHIOBAHHA.

CucreMa oiHIOBAHHSA

IToTouHUI KOHTPOJIB 3/1IHICHIOETHCS IPOTATOM CEMECTPY M1 4ac MPOBEJICHHS IPAKTUYHUX, CEMIHAPCHKUX Ta
IHIIUX BUJIB 3aHATH 1 OLIHIOETbCA CYMOIO HaOpaHux OaniB (MakcuManbHa cyma — 100 OainiB; MiHIMalbHa
CyMa, IIO JI03BOJIsI€ CTYACHTY OTPUMATH aTecTallito 3 npeamery — 60 OamiB); MiICyMKOBUI/ ceMeCTpOBHil
KOHTPOJIb, TPOBOAUTHCS Yy (hOpMIi 3aTIKy BIANOBIIHO A0 rpadiky HABYAIBHOTO MPOLECY.

[TincymKoBa OLlIHKA 32 YMOBHU BUCTABIIIETHC SIK 3arajibHa cyMa 0alliB HaOpaHUX 3a pe3yJbTaTaMu MOTOYHOTO
(70%)Ta migCyMKOBOTO KOHTPOJIIO.

HakonnuyBaHHS peHTMHIOBHX 0aJIiB 3 HABYAJIbHOI JUCIUILIIHA



https://paperless.com.ua/

Buau HaBuyaabHOI podoTH Max KijlbKicTh 0aJ1iB
Bukonanus npaktuyaux poOir (14 m.p.) 42
MoynbHi KOHTpOJIbHI pobotu (3 K.p. 1 - 10 6anis, 2,3 - mo 15 6ani) 40
InnuBigyansHa poboTa 18
Pazom 100

Ikaja ouiHIOBaHHA

ECTS Banau 3micT
A 90-100 be3noranHa miaroroBka B IMPOKOMY KOHTEKCT1
B 80-89 [ToBHi 3HAHHS, MII[HI BMIHHS
C 70-79 Xoporti 3HaHHS Ta BMIiHHS
D 65-69 3a0BUIbHI 3HAHHS, CTEPEOTHITHI BMiHHS
E 60-64 BuxoHnanus MiHIMaIbHHUX BUMOT IISTIBHOCTI B
CTaH/IapTHUX YMOBaX
FX 35-59 CrnaOki 3HaHHS, BIICYTHICT YMiHB
F 1-34 HeoOxigauii MOBTOpHUI Kypc

Cnucox PEKOMEHI0BAHUX JHKEPEJI
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2. Microsoft — oimiitna qomarniss ctopinka. URL: https://www.microsoft.com (zmara 3BepHEeHHS
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